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	Role Title: Purchase Ledger / Accounts Payable Supervisor
	Reports to: Purchase Ledger / Accounts Payable Manager

	Business Area: Finance Shared Services Centre
	People BP: Alyson Freed

	Department: Accounts / Finance
	Location: Peterborough

	
Purpose of the role:
· To follow established procedures that ensure accounting control is maintained and Marshall Accounting Policies are adhered to.
· Ensure all Purchase ledgers are maintained to the Marshall high standard with particular focus on eradicating aged debtors/creditors and payments on account.
· In conjunction with the Accounts Payable Manager, recruit, induct, lead, develop and motivate all colleagues within area of responsibility
· To ensure that all accounts payable objectives and accountabilities are achieved

	
Role Accountabilities:
· Supervise and mentor the team of accounts payable clerks, ensuring they receive the necessary guidance, training, and support.
· Oversee and carry out operations of the accounts payable department.
· Manage monthly closing of financial records and posting of month end information.
· Ensure the timely processing of payment for company invoices, including daily TT’s and employee expenses.
· Monitor aged creditor and proactively manage aging balances.
· Oversee and carry out monthly supplier statement reconciliations.
· Develop, implement, and maintain systems, procedures, vendor accounts and policies to ensure adherence to company guidelines.
· Provide leadership and support to accounts payable team members.
· Work with the accounting team to achieve financial objectives.
· Assist with auditing tasks and the preparation of financial reports.
· Handle customer claims and disputes professionally and efficiently, working with internal teams to resolve issues and minimise financial impact.
· Provide regular reporting and analysis on accounts payable performance metrics and provide relevant reporting data to the wider accounting function.
· Ensure compliance with internal controls, company policies, and regulatory requirements related to accounts payable

	
Relationships: 
· Develop and maintain professional working relationships with customers, colleagues, suppliers and external representatives 
· Build and maintain strong relationships with debtors
· Grow and nurture a high-performance, customer focused culture, coaching and developing colleagues, enabling internal succession, and ensuring great performance is recognised and rewarded
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